
27 %copy somebody "in (on something)
to make sure that sb receives a copy of a letter, an electronic
message, etc. that you are sending to sb else

Check
MEANING: b
GRAMMAR: a, c, d

Practise
1 a Can you copy me in on the email? b I copy him in on all
my correspondence. c It is important to copy her in on all
emails. 2 a Would you like me to copy you in when …? b It
is essential to copy your secretary in on all correspondence.
c Why didn’t you copy me in on the report?

28 %cut "back (on something); %cut something
"back
to reduce sth such as the amount sb spends or produces

Check
MEANING: d
GRAMMAR: a, b, d, e

Practise
1 a A lot of firms had to cut back on during the recession.
b Expenditure on essential services will not be cut it back.
c Consumers cut back on it their borrowing in November.
2 a … must cut back on spending. b … will be cut back in the
next few years. c … we cut back on staff. d The funding for
this project has been cut back dramatically.

29 "deal with something
to take action to solve a problem, carry out a task, etc.,
especially as part of your job

Check
MEANING: c
GRAMMAR: a, c, d

Practise
1 a deal with b dealing with c deal with d dealt with
2 a We need to deal with the situation … b The matter will
be dealt with by … c My job involves dealing with complaints
from customers. d He … asked me to deal with it.

30 dis"pose of something
to sell part of a business, property, etc.

Check
MEANING: sell, asset, shares
GRAMMAR: a, c, d

Practise
1 a disposed of b disposed of c dispose of d disposing of.
2 a Disposing of b dispose of c disposed of d dispose of
e disposed of

31 %draw something "up
to make or write sth that needs careful thought or planning

Check
MEANING: write, document
GRAMMAR: a, c, d, e note The pattern draw a plan up is
possible but less frequent.

Practise
1 a … to draw up the document … b She is busy drawing up
a contract … c The committee has drawn up some new
rules. d I’ll draw up a list of people … 2 a We’re drawing up
some new guidelines. b I need to draw up a report for my
boss. c The contract was drawn up last year. d The
company is drawing up plans for a new project.

32 %drop "off
to decrease in level or amount, especially after being high
for a long time

Check
MEANING: doing
GRAMMAR: a, b, c

Practise
1 a carry out b carried out c carry out d carried out
2 Suggested Answers: a The laboratory carries out tests each
month. b An outside contractor is carrying out the work.
c The research was carried out in secret. d The surveyor
carried out an inspection of the building.

22 %cash "in (on something)
to gain an advantage for yourself from a situation

Check
MEANING: c
GRAMMAR: a, d

Practise
1 a ii b iv c i d iii 2 a The banks have cashed in on …
b … and many companies have been cashing in. c … and
several TV companies are trying to cash in on them.

23 %catch "on
(used about a product or an idea) to become popular with
people

Check
MEANING: b
GRAMMAR: a, b, d

Practise
1 a Broadband is really catching on. or Broadband has
really caught on. b Camera phones haven’t caught on with
older people. c Electronic greetings cards have caught on.
d … people thought that duvets wouldn’t catch on in the
UK. 2 Suggested Answers: a Jogging really caught on in the
1980s. b Video phones haven’t really caught on yet but they
may do soon.

24 %clean something "up
to remove crime and immoral behaviour from a place or an
activity

Check
MEANING: improve, removing, dishonest
GRAMMAR: a, b, d, e note The pattern clean the industry
up is possible but less frequent.

Practise
a cleaning up b cleaning up c clean it up d cleans up e be
cleaned up

25 %close something "down; %close "down
if a shop/store, business, etc. closes down, or sb closes it
down, it stops operating as a business, usually permanently

Check
MEANING: b
GRAMMAR: a, b, c

Practise
1 a to close down b closed down c close it down 2 a to
close down b closed down c to close it down

26 %contract something "out (to somebody)
to arrange for work to be done by another company or by sb
outside your company

Check
MEANING: arrange, work, another company, your own
GRAMMAR: a, b, d

Practise
1 a Taylor Trucks b No c A&B have reduced their costs
significantly. 2 a The company contracts out its advertising.
or … contracts its advertising out. b We contract out the
office cleaning. or We contract the office cleaning out. 103
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